
Remarks (External service provider or Embassy) : EMBASSY OF SLOVENIA IN BEIJING/ C C Checklist for Short Stay "Type C" VISA/ C 

Applicant`s Name/ : Came in person/ : For a group member/ : 

Yes No / 
Place of Submission/ : Date of submission/ : Passport Number/ : 

VAC Ref. No./ : Date of departure/ : Phone/ : 

Travel/visa records/ / : Itinerary/ : Visa for non-SCH EU country/ 
 Canada, Schengen, UK, USA  Only Slovenia : 
 Asia (Japan, Korea, Thailan  Slovenia and other SCH countries Yes:     BG    CY    HR    IE    RO    UK 
 Empty passport/no travel history  Slovenia and non SCH countries   No 

Main purpose of travel/ : Personal situation/ : COLOR CODE: 
 Individual tourism/  Retired/
 ADS Tourism/ADS  Tour guide/Driver/ / RED 
 Business/Short professional training/ /  Employed/Entrepreneur/ /

 To carry out services/CEOs/ /CEO  Artist/Sportsman/ YELLOW  
 Congress/Symposium/ /  Journalist/
 Cultural/sport/educational activities/ / /  Student/Minor/ / WHITE    
 Carrying out scientific research/  Researcher/
 Visiting family/friends/   EU/CH Family member   Yes  No   Farmer/  

GREEN
 Official visit/  Government official/
 Others/ :  Others/ : 

VAC officer's signature (VAC) Applicant`s signature 
Biometric identifiers/ : 
Photo captured/ : Live    Scanned copy    Remarks/ : ________________________________________________ 

Fingerprints/ :      
 10 fingerprints taken/ Remarks/ : ________________________________________________

 Fingerprinting exemptions/ : 
children under the age of 12/12 ;  
fingerprints collected as part of an earlier application and entered in the VIS less than 59 months ago/59 VIS ; 
fingerprinting is physically impossible/ :        Temporary    Permanent 
heads of state or government and members of a national government  official business/ / -

Visa fee (collected in RMB), info available at: http://www.peking.veleposlanistvo.si/index.php?id=5631&L=1 

 60 EUR   
 35 EUR (Citizens of Albania, Armenia, Azerbaijan, BIH, Georgia, North Macedonia, Moldova, 
  Montenegro,  Russia, Serbia, Ukraine)  
 Gratis:  

Minors under the age of 12/12 ;  
pupils, students, postgraduate students and accompanying teachers who travel for the purpose of study or educational activities/ 

;  
researchers travelling for the purpose of carrying out scientific research/ ; 
representatives of non-profit organisations aged 25 years or less participating in seminars, conferences, sports, cultural or educational events organised by non-
profit organisations/25 25 ; 
holders of diplomatic and service passports/ ;  
family members of EU or Swiss citizens covered by the Directive 2004/38/EC/ . 

Service fee: Courier fee: Other fees: 

VAC officer needs to make sure that/ : 
1. Applicant enters actual dates/number of entries in Schengen area in the form as indicated in the transportation/accommodation documents. 

/ 
2. Original of authorisation letter is provided in case if application is lodged by a proxy 

3. Applicant/agent signs the document checklist in case of missing supporting documents 
/ 

Visa officer's signature (Embassy) VAC visa officer:  Application admissible:  Embassy visa officer: 

Yes No 
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http://www.peking.veleposlanistvo.si/index.php?id=5631&L=1


 EMBASSY OF SLOVENIA IN BEIJING/ EN CNRequired documents checklist/ 
Information for visa applicants/ : 
1. Provided bank statements should not be older than 10 calendar days from the date of submission of the application and should bear applicant's name/ 

10 . 
2. During the examination of an application, the Slovenian Embassy may, in justified cases, call the applicant for an interview and request 

additional documents/ (Article 21(8) of the Visa Code). 
3. According to the Article 23 of the Visa Code the processing time of the visa application may take up to 15 calendar days after all the required 

documents have been submitted/ 23 15 

NODocuments required for all applicants/ 

Passport + copy of first page of passport/ + . Passport issued/ : 

Previous passports with visas + copy of Schengen visas for last 3 years/ +3 

Signed application form (form has to be signed twice)/ 

One recent photograph (photo should not be older than 6 months)/1 6 

Travel medical insurance (valid in Schengen area)/ ,  from:    to:    . 

Proof of solvency of the applicant/ ,    balance:    monthly salary:    . 
Bank statements from the last 3 months, NO DEPOSIT ACCOUNT!/ 3 
(In case of minors parental authority/legal guardian submits evidence on sufficient means of subsistence)/( / . 

NODocuments required in accordance with the applicant's personal status/ 

For employees/ : 

A sealed copy of the business licence of the employing company with English translation/ 
(not required for universities and other public institutions/ ) 

A letter from the employer (in English or in Chinese with English translation) on official company paper with stamp, signature, date and clearly  
mentioning (in case of business visit refer to 14.4)/ 

14.4 
1) address, telephone and fax numbers of the employing company/ 
2) the name and position of the countersigning officer/ 
3) the name of the applicant his/her position, salary and years of service/ 
4) approval for leave and absence/ 

For retired persons: proof of pension or other regular income/ 

For unemployed persons/ :  

1) letter of employment (in English or in Chinese with English translation) of the spouse/ 
2) notary certificate of marriage, legalised by the Ministry for Foreign Affairs/ 

If single/divorced/widow/widower - any other proof of regular income/ 

Minors (under 18 years of age)/ :  

Student card (if applicable) and original letter of the school (in English or in Chinese with English translation), mentioning/ 
:  

1) full address and telephone number of the school/ 
2) permission for absence/ 
3) name and function of the person giving the permission/ 

Affairs/ 

he Ministry of Foreign Affairs, and when not in 
China, attested by the relevant authorities in the parent's/legal guardian' (when the minor is travelling alone or only with 
one parent)/ / 

Chinese nationals: copy of "Hukou" (except if traveling for culture/sport)/ 

NODocuments required in accordance with the purpose of travel/ 

 For the purpose of individual tourism/ :  

Flight reservation (round-trip reservation)/ 

Travel programme (documents providing clear evidences about the applicant's travel programme: transportation booking, itinerary, etc.) 
 ( 

For the purpose of visiting family/friends/ :  

Invitation letter in the form of the Letter of Guarantee certified by the Administrative Unit with explanation of visit/ 

Financial guarantee issued by the host/ : 
1) If the sponsor lives in the country of destination/ : 

a) proof of a regular income over the last 3 months, or/ 3 
b) Letter of Guarantee certified by the competent authority of Slovenia (not older than 3 months)/ 3 

2) If the sponsor travels to the country of destination together with applicant/ : 
a) original Letter of Guarantee (not older than 3 months)/ 3 
b) copy of residence permit for China/ 
c) proof of a regular income (letter from employer)/ 

Proof of relationship with sponsor/ : 
1) For family visit: a notary certificate of family relationship with the sponsor, legalised by the Ministry of Foreign Affairs/ : 

2) For friends visit: original documents, photos, letter of invitation etc./ 
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14  For the purpose of business visit or short professional training/ :  

14.1  Proof of the solvency of the employing company (if the company pays the costs of travel)/ 

14.2  Proof of the applicant's personal solvency (in case personally covering the costs of travel)  refer to 6/
 - 6 

14.3  Original letter from the applicant's employer on official company paper with stamp and signature (in English or in Chinese with English 
translation), mentioning/ : 

1) full address and contact persons of the company/ 
2) the name and position of the countersigning officer/ 
3) the name of the applicant his/her position, salary and years of service/ 
4) the purpose of the visit/ 
5) confirmation of position after the return/ 
6) the person or the entity who will bear the applicant's travel costs/ 

14.4  Invitation letter from the organiser of the event or training in the form of the Letter of Guarantee (issued by Slovenian 
company/organisation), certified by the Administrative Unit, mentioning/ : 

1) full address and contact persons of the company/ 
2) the name and position of the countersigning officer/ 
3) purpose and duration of the visit/ 
4) detailed program of the visit/ 
5) the person or the entity who will bear applicant's travel costs/ 

15  For the purpose of cultural/sport/educational activities/ / / :  

15.1 Invitation letter from the organiser of the event or training in the form of the Letter of Guarantee (issued by Slovenian  
company/organisation), certified by the Administrative Unit, mentioning/ : 

1) purpose and duration of the stay/ 
2) detailed program and itinerary/ 
3) indication of costs of the study and entity that will pay for them/ / 
4) indication of accommodation during the period of the intended stay/ 

15.2 Original letter from the Chinese institution on official paper with stamp (in English or in Chinese with English translation), mentioning/ 
+ :  

1) full address and contacts of the organisation/ 
2) the name and position of the countersigning officer/ 
3) name, position, salary and years of employment (only for professionals)/ 
4) confirmation of participation/ 
5) the person or the entity who will bear applicant's travel costs/ 

16  For the purpose of ADS tourism/ADS 

In case not all supporting documents have been submitted/ : 

I hereby confirm that supporting document(s)/ ____________________ has/have not been submitted .  

I have been advised to complete my application by sending missing documents to VAC/Embassy within 5 (five) working days. Signing 
this form, I accept the fact that if I will not submit these documents in time, my application will be decided without missing document and that 
my visa application might be refused (Visa Code 810/2009  Article 23). 

Applicant`s signature:__________________________________ 

Missing supporting documents ____________________ submitted on ______________________.  

Visa officer's signature: __________________________________ 

# NOYES Other optional documents considered necessary by the Embassy or applicant/ 

17  Copy of Chinese ID/ 

18  Personal explanation letter (if applied for MULT visa and less than 15 days before travel)/ MULT 
15 

19  Copy of passport and residence permit of host in Slovenia (if staying with one)/ 

20  Proof of business relations ( )/ ... 

21  Original authorisation letter (in case of proxy)/ 

22  List of all group members (if 3 or more people travel together)/ 3 

23  ZRSZ Registration (work permit)/ZRSZ : 
1) when carrying out services related to supply of goods for up to 14 days/ 14 

https://www.ess.gov.si/delodajalci/zaposlovanje_in_delo_tujcev/spletna-prijava-dela-tujcev/prijava-izvajanje-kratkotrajnih-storitev-izvajalcev-iz-tretjih-drzav 

2) CEOs of Slovenian companies/ CEO 
 

24  Others/ : 

Information on legal grounds for document checklist for short stay "C" visa/C 

https://ec.europa.eu/home-affairs/sites/homeaffairs/files/e-library/documents/policies/borders-and-visas/visa-
policy/docs/commission_implementing_decision_c_2014_7594_-_annex_en.pdf 

3 

https://ec.europa.eu/home-affairs/sites/homeaffairs/files/e-library/documents/policies/borders-and-visas/visa
https://www.ess.gov.si/delodajalci/zaposlovanje_in_delo_tujcev/spletna-prijava-dela-tujcev/prijava-izvajanje-kratkotrajnih-storitev-izvajalcev-iz-tretjih-drzav

